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Manuscript
Submission Checklist

Use this checklist to assist you when submitting your manuscript to CCH.
Please ensure your submission includes all contracted materials and is your
most current version.

[0 Preliminary Pages

Title page (give your name and any affiliation or other wording exactly as you
want it shown); preface; acknowledgments; table of contents; introduction;
author biography (for the back cover and promotional purposes).

End Pages
D Appendices, glossary, references, list of index terms, etc.

Permissions

D Include all permissions for any material you have reproduced that is copyrighted
to any other individual or organization. Supply a complete list and the signed
permission forms you have acquired from all the copyright sources.

Delivery of Manuscript
O Pplease supply:

O Electronic version (on disk or by email attachments)

O Hard copy printout (check that the print and the electronic copy are exactly the same)

O Signed copy of all Schedules attached to your contract (if you have not already
submitted them)



